
ORD-3534 
 
AN ORDINANCE TO AMEND SECTION 2-120 OF THE 1 
CITY CODE PERTAINING TO EXTENDED SICK LEAVE 2 
 3 
SECTIONS ADDED:  § 2-120 4 

 5 
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF VIRGINIA 6 

BEACH, VIRGINIA: 7 
 8 

 That Section 2-120 of the Code of the City of Virginia Beach, Virginia, is hereby 9 
amended and ordained to read as follows: 10 
 11 
Sec. 2-120. - Extended sick leave Sick leave donation program.  12 

(a) The City Manager is authorized to establish a sick leave donation program to 13 
meet the needs of employees who have insufficient sick and annual leave or 14 
Paid Time-Off (PTO) to cover a serious personal or family medical illness or 15 
injury that qualifies for and is designated as Family Medical Leave under the 16 
Family and Medical Leave Act.  Donations of leave may be provided to 17 
employees in accordance with established policies and guidelines.    18 

(b) A “donation” shall be defined as the voluntary reduction of an employee’s sick 19 
leave, annual leave or PTO balance to provide another employee with paid 20 
leave. 21 

 22 
(a)  There is hereby established an extended sick leave review board consisting of five 23 

(5) qualified voters appointed by the city manager for a term of three (3) years each. 24 
Of those first appointed, one shall be appointed to serve for one year, two (2) for 25 
two (2) years and two (2) for three (3) years. Thereafter, members shall be 26 
appointed for the full term of three (3) years. Two (2) members shall be from 27 
management below the department-head level, two (2) members shall be 28 
nonmanagement employees and one member shall be selected from the 29 
community at-large.  30 

(b)  A majority of the members of the extended sick leave review board shall constitute 31 
a quorum. The board shall meet on an as-needed basis, but no later than fifteen 32 
(15) days after an application has been received as provided for in the next 33 
subsection.  34 

(c)  Applications for extended sick leave shall be submitted by the department head to, 35 
and shall be processed by, the personnel department. Any application for extended 36 
sick leave must fulfill all of the following criteria at the time of application:  37 
(1)  The application must show that the employee is eligible to take sick leave as 38 

defined in section 2-119 of the City Code;  39 
(2)  The employee must be diagnosed by a physician as having an illness requiring 40 

absence from work for at least six (6) working weeks for any given illness;  41 



(3)  The employee must have completed twelve (12) consecutive working months of 42 
full-time employment with the city.  43 

If the preceding criteria are fulfilled, an application for extended sick leave may be 44 
submitted twenty (20) working days prior to the predicted date of exhaustion of all sick 45 
leave, annual leave, and compensatory leave earned by the employee. However, an 46 
employee shall not be permitted to utilize extended sick leave until all sick leave, annual 47 
leave, and compensatory leave earned by the employee is exhausted. The director of 48 
the department of personnel shall be required to call a meeting of the extended sick 49 
leave review board when an application has been received in the manner stated above.  50 
(d)  The jurisdiction and authority of the extended sick leave review board shall be 51 

limited to authorizing the granting of additional paid sick leave to a qualified 52 
employee for a period of time not to exceed two hundred forty (240) consecutive 53 
working hours at a time. This board may consider and award extended sick leave to 54 
an employee not more than twice in any consecutive twelve-month period. The 55 
second award, if granted, may or may not be consecutive with the first award. A 56 
decision to award extended sick leave to any employee shall be reached by majority 57 
vote of the members of the board present at the meeting. The employee shall be 58 
notified of the board's decisions within five (5) calendar days after the meeting of 59 
the board involving that employee.  60 

(e)  The extended sick leave review board is hereby empowered to adopt rules and 61 
regulations pertaining to the hearing procedures to be followed before the board. All 62 
such rules and regulations shall be adopted by the majority vote of all the members 63 
of the board, shall be signed by the chairman of the board and shall be lodged with 64 
the secretary of the board. Such rules and regulations shall be available in the office 65 
of the department of personnel during regular business hours. The extended sick 66 
leave review board is authorized to amend or rescind any previously adopted rule or 67 
regulation by a majority vote of all members of the board.  68 

(f)  The director of personnel or a designated alternate staff member shall serve as 69 
secretary to the extended sick leave review board and shall attend all meetings with 70 
no voting rights. The city physician shall serve as medical advisor to the extended 71 
sick leave review board with no voting rights.  72 

(g)  Upon the employee's return to work, six (6) hours per month of all future sick leave 73 
accrued shall be used to repay any extended sick leave granted hereunder until full 74 
repayment has been made, after which time the employee shall accrue the full 75 
amount of sick leave to which he would otherwise be entitled. However, the 76 
employee may, at his option, repay any extended sick leave granted hereunder at 77 
the rate of eight (8) hours per month of all future sick leave accrued. Once the 78 
decision is made to repay at the rate of eight (8) hours per month, that decision 79 
cannot be changed. Employees may not be required to repay sick leave granted by 80 
the extended sick leave review board if they meet certain guidelines adopted by the 81 
board. Employees shall not have to repay their extended sick leave prior to 82 
requesting additional sick leave.  83 



(h)  Upon termination from the city, employees shall be required to repay their extended 84 
sick leave granted by the extended sick leave review board at their hourly rate of 85 
pay at the time the extended sick leave was granted. The city reserves the right, as 86 
a condition to the granting of extended sick leave, to withhold from the employee's 87 
final paycheck, that amount owed under this subsection.   88 

 Adopted by the City Council of the City of Virginia Beach, Virginia, on this 6th  day 
of March, 2018. 
 
 
 


