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CITY OF VIRGINIA BEACH 
HISTORICAL REVIEW BOARD 

MEETING MINUTES 
 

WEDNESDAY, DECEMBER 21, 2022 
4:00 P.M. 

 
PLANNING AND COMMUNITY DEVELOPMENT, 2875 Sabre Street, Suite 500 

 
Members Present 
Damian Seitz, Chair; Dick Poole, Vice Chair  
Steve McNaughton, Bernice Pope, Mary Ann Schmidt, Jim Vachon 
 
Members Absent 
Hayden DuBay, Lynn Hightower 
 
City Council Liaison  
Barbara Henley 
 
City Staff Present 
Mark Reed, Elizabeth Nowak 
 
Applicants/Applicant Representatives Attending 
Lisa & Steve Renz 
 
The meeting was called to order at 4:00 p.m. by the chair, Damian Seitz. 

Mr. Seitz asked the members to review the minutes from the November 16, 2022 meeting. 
Bernice Pope made a motion to approve the minutes as presented. The motion was seconded by 
Mary Ann Schmidt. The minutes were approved 3 – 0, with Dick Poole, Steve McNaughton, and 
Jim Vachon abstaining as they had been absent at the November meeting. 

 

Certificate of Appropriateness Application #22-15 – Lisa & Steven Renz – Alteration to roof; 
3425 S Crestline Drive, GPIN 14561893850000 – Thomas Murray House Historic and Cultural 
District 

Elizabeth Nowak introduced the agenda item as an application to alter the roof and second story 
of the carriage house associated with the Thomas Murray House Historic and Cultural District. 
The carriage house was constructed sometime in the 1980s or 1990s. She noted that due to some 
environmental constraints on the site, the intention was to limit the alterations to be within the 
existing footprint of the carriage house. She described the overall design changes, including the 
change from a side-gable roof to a side-gambrel roof and the change from four gabled dormers to 
three shed dormers. The materials will match existing, as will the color and the type of asphalt 
shingles. Lisa Renz and Steven Renz were in attendance to answer any questions. They had no 
additional comments to make. 
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Mr. Vachon commented that the alterations will increase the usable space. Ms. Renz said they 
would be able to have two additional bedrooms in the building. Ms. Pope asked if the square 
footage was increasing. Mr. Renz said that the square footage would technically be the same but 
that the living area would increase with the additional head height in the second story. 

Mr. Seitz asked if they would be exposing rafters in the interior. Mr. Renz said that it was an 
option they were considering. Mr. Poole said that with new insulation codes may required them 
to fill down in the second story. 

Mr. Poole made a motion to approve the request. Mr. Vachon seconded the motion. Ms. Pope 
asked about Staff’s recommended conditions. Ms. Nowak said that there were three 
recommended conditions she included in the report that are general in nature. Mr. Poole revised 
his motion to include Staff’s recommended conditions. There was no additional discussion. The 
motion passed unanimously. 
 

Nomination of the Officer Slate 
Mr. McNaughton made a motion to nominate Mr. Seitz for Chair and Mr. Poole for Vice Chair. 
Ms. Pope seconded. The motion was passed unanimously.   
 

Old Business/New Business 
 
New Business: 
Ms. Nowak provided a brief summary of recommendations from the Citizen’s Committee on 
Boards and Commissions that were recently adopted by City Council: 

1. Affirmation of the attendance policy that appointed members can have unexcused 
absences for no more than three meetings or one-fourth of meetings in a calendar year. 

2. Changes to the requirement for a financial disclosure statement (i.e., members of the 
Historical Review Board no longer needed to submit a financial disclosure statement), 
though continued compliance with conflict of interest requirements will persist. 

3. Standardized process and form for requesting reappointment before expiration of current 
term. 

Ms. Pope noted that she had participated on the recommending committee and that it was a 
product of long and careful work. 

Old Business: 
Ms. Nowak asked if members had had an opportunity to review the Best Practices bulletin from 
National Park Service. Mr. Seitz said that if the Board needed additional time, that the item could 
be deferred. There was some general discussion about  the merits of replacement materials, 
including synthetic slate shingles. Mr. Reed noted that there had been a recent email exchange on 
Certified Local Government listserv relative to the use of synthetic shingles. He noted he would 
pass that information along to Ms. Nowak to distribute to the Historical Review Board. Mr. Seitz 
asked that the discussion be rescheduled for the upcoming meeting. 
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Ms. Nowak stated that she anticipated three applications for the upcoming January 18, 2023 
meeting. 

Mr. McNaughton made a motion to adjourn. Mr. Poole seconded the motion. By unanimous 
vote, the meeting was adjourned at 4:30 p.m.    
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